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	HEALTH & SAFETY RISK ASSESSMENT 

	Activity:
	Loading and Off-Loading Delivery Vehicles 
	Site:
	
	Ref No:
	DGC_RA_0007

	Completed by:
	
	Position:
	Director
	Signed:
	
	Date:
	

	Who may be affected (Number of People?)

	Directly Affected:
	Employee
	2
	Subcontractors
	2
	Official visitors
	0
	General public
	0
	Indirectly Affected
	8

	Initial Risk
Before control measures are put in place
	Control Measures
	Residual Risk

After control measures are put in place

	No
	Hazards 
	L
	X
	S
	Score
	H/M/L
	Description
	L
	X
	S
	Score
	H/M/L

	1
	Manual handling
	2
	X
	2
	4
	M
	Where possible/practicable materials & equipment is to be mechanically lifted onto & off the vehicle, should this not be possible then a manual handling assessment must be carried out and all personnel trained in manual handling. 
	1
	X
	1
	1
	L

	2
	Inappropriate offloading sequence
	3
	X
	3
	9
	H
	1. Only trained slingers / signallers are to sling / unsling loads. 

2. All persons onsite involved in the loading & off-loading of vehicles must fully understand the loading procedure to ensure the stability of the vehicle being loaded/unloaded. 

3. Delivery Drivers are exit cab & oversee any loading operations.

4. Don’t be afraid to abort the lift or question the method of loading/unloading for safety.
	1
	X

	1
	1
	L

	3
	Falling objects
	3
	X
	3
	9
	H
	1. Ensure the load if stable before undoing the straps or rope. Stand a safe distance away from the load when it is being lifted, attach a tag line as necessary. 

2. Persons must not be allowed to access onto loads where there is a risk of falling. 

3. All materials & equipment must be placed on solid level ground to reduce the likelihood of them falling over. 

4. Materials & equipment must be stacked to a safe height. A general rule of thumb, do not stack overhead height (1.8m) or more than two pallets or stillages high.
	1
	X

	1
	1
	L

	4
	Moving plant
	3
	X
	3
	9
	H
	1. Ensure a Banksman is always present when vehicles are reversing. 

2. Delivery vehicles are not to be left running unattended at any time & must be parked in a safe & secure manner whilst not causing an obstruction.
3. Ensure adequate plant segregation is in place.
	1
	X

	1
	1
	L

	5
	Fall of persons from vehicle
	3
	X
	3
	9
	H
	Ensure safe access onto the lorry is available e.g. footed ladder. Is the person slinging the load on the top of the lorry safe, if there is a chance they can fall attach them to the hook via a safety harness & inertia reel lanyard.
	1
	X


	1
	1
	L

	6
	Lifting equipment failure
	3
	X
	3
	9
	H
	1. Tote bags should only be lifted once & then it should be to lift from the vehicle directly onto a pallet positioned next to the vehicle, subsequent lifts of tote bags should be on a pallet. 

2. When lifting with chains & slings correct slinging methods should be used & all lifting accessories are to be visually checked prior to use.
3. All lifting equipment id to display the correct colour coded lifting tag for period.
	1
	X


	1
	1
	L

	7
	Injury to Pedestrians/Operatives 
	3
	X
	3
	9
	H
	1. Vehicles are to be loaded & off-loaded inside the site boundary to prevent the risk to members of the public. 

2. The loading/off-loading area must be free from obstructions. Pedestrian routes are to be separated from the loading operations using physical barriers & warning signs.

3. Adequate gangways must be left between loads for operatives to gain safe access to the materials & equipment.
	1
	X
	1
	1
	L

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	Refer to Toolbox Talks CITB_C03, CITB_C18, CITB_C24, HS_9.9_15, HS_9.9_16, HS_9.9_44
	
	
	
	
	

	
	
	
	
	
	
	
	MANDATORY PPE – Hard hat, High-viz vest, Safety boots with steel toe and mid-sole 
	
	
	
	
	

	
	
	
	
	
	
	
	ADDITIONAL PPE REQUIRED – 
	
	
	
	
	

	Likelihood (L)
	Severity (S)
	Score (Likelihood x Severity) (LXS)
	Rating

	1 = Improbable
	1 = Minor
	7 - 9
	High

	2 = Probable
	2 = Moderate
	4 – 6
	Medium

	3 = Certain
	3 = Serious Injury
	1 - 3
	Low
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	Certain
	4-6
	7-9
	7-9
	
	H
	High Risk
	Additional control measures required to reduce the residual risk to an acceptable level. A full method statement must be provided with this risk assessment. Both must be communicated to all persons involved with the task prior to the commencement of the task.

	
	Probable
	1-3
	4-6
	7-9
	
	M
	Medium Risk
	Ensure that identified control measures are adequate. Are there further control measures which could be implemented to lower the risk?

	
	Improbable
	1-3
	1-3
	4-6
	
	L
	Low Risk
	Proceed with task having implemented all identified controls

	
	
	Minor
	Moderate
	Serious Injury
	
	NOTE: Prior to the commencement of works any new Risk Assessments that have been prepared on site must be sent to the H&S Department for review and uploading on the shared drive.
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	Photographs
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Ensure loads are correctly slung, sling angles do not exceed 120o, items are correctly ‘choked’ & the centre of gravity is known
	
[image: image2]
Tote bags are to be lifted on pallets after their initial lift from the vehicle
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Ensure the crane & lifting accessories are capable of lifting the load, check the working load limit (WLL) prior to lift
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Adequate gangways must be left between loads for Operatives to gain safe access to materials & equipment

	Key Points / Good Practice

	Site personnel inducted
	Only competent personnel to be employed in the lift

	Pertinent site signage in place
	Toolbox talk given on loading & off-loading of vehicles

	Plant Operators to be competent & hold current competency cards
	Designated loading/off-loading area

	Lifting equipment & accessories inspected & displaying the current colour code
	Designated storage area/compound

	

	

	

	

	

	

	

	

	On each site and each location, the generic assessment below must be reviewed to ensure that all significant hazards and their risks are identified and controlled.  Please fill in the number of people who are directly affected.

This side of the Assessment must be filled in to make the Risk Assessment site specific.

	SITE / LOCATION: 
ACTIVITY:

Loading and Off-Loading Delivery Vehicles
ADDITIONAL SPECIFIC HAZARDS:

ADDITIONAL CONTROL MEASURES:

ASSESSMENT OF REMAINING RISKS:   Low /Medium / High
	EMERGENCY PROCEDURES

ARE EMERGENCY PROCEDURES REQUIRED FOR THIS OPERATION: Yes  /  No

Name of competent person(s) appointed to take action.

TICK WHICH MAY REQUIRE ADDITIONAL ASSESSMENT TO BE DONE.

MANUAL

HANDLING

NOISE

COSHH

Method

Statement

OTHER

CIRCULATION OF RISK ASSESSMENT:

Tick Box

Contact and Emergency Numbers
Safety Department 

Site File
Brief operatives on assessments 
Revision

ON-SITE ASSESSMENT SIGNED:                                                        Date:

POSITION:


	HEALTH & SAFETY RISK ASSESSMENT 

	Activity: Loading and Off-Loading Delivery Vehicles 
	Ref:DGC_RA_0007

	I have read and understood and agree to work in accordance with the above control measures

	Name: 
	Sign:
	Date:

	Name:
	Sign:
	Date:

	Name:
	Sign:
	Date:

	Name:
	Sign:
	Date:

	Name:
	Sign:
	Date:

	Name:
	Sign:
	Date:

	Name:
	Sign:
	Date:

	Name:
	Sign:
	Date:

	Name:
	Sign:
	Date:

	Name:
	Sign:
	Date:

	Name:
	Sign:
	Date:

	Name:
	Sign:
	Date:

	Name:
	Sign:
	Date:

	Name:
	Sign:
	Date:

	Name:
	Sign:
	Date:

	Name:
	Sign:
	Date:

	Name:
	Sign:
	Date:

	Name:
	Sign:
	Date:

	Name:
	Sign:
	Date:

	Name:
	Sign:
	Date:

	Name:
	Sign:
	Date:

	HEALTH & SAFETY RISK ASSESSMENT 

	Activity: Loading and Off-Loading Delivery Vehicles 
	Ref: DGC_RA_0007

	I have read and understood and agree to work in accordance with the above control measures

	Name: 
	Sign:
	Date:

	Name:
	Sign:
	Date:

	Name:
	Sign:
	Date:

	Name:
	Sign:
	Date:

	Name:
	Sign:
	Date:

	Name:
	Sign:
	Date:

	Name:
	Sign:
	Date:

	Name:
	Sign:
	Date:

	Name:
	Sign:
	Date:

	Name:
	Sign:
	Date:

	Name:
	Sign:
	Date:

	Name:
	Sign:
	Date:

	Name:
	Sign:
	Date:

	Name:
	Sign:
	Date:

	Name:
	Sign:
	Date:

	Name:
	Sign:
	Date:

	Name:
	Sign:
	Date:

	Name:
	Sign:
	Date:

	Name:
	Sign:
	Date:

	Name:
	Sign:
	Date:

	Name:
	Sign:
	Date:

	HEALTH & SAFETY RISK ASSESSMENT 

	Activity: Loading and Off-Loading Delivery Vehicles 
	Ref: DGC_RA_0007

	I have read and understood and agree to work in accordance with the above control measures

	Name: 
	Sign:
	Date:

	Name:
	Sign:
	Date:

	Name:
	Sign:
	Date:

	Name:
	Sign:
	Date:

	Name:
	Sign:
	Date:

	Name:
	Sign:
	Date:

	Name:
	Sign:
	Date:

	Name:
	Sign:
	Date:

	Name:
	Sign:
	Date:

	Name:
	Sign:
	Date:

	Name:
	Sign:
	Date:

	Name:
	Sign:
	Date:

	Name:
	Sign:
	Date:

	Name:
	Sign:
	Date:

	Name:
	Sign:
	Date:

	Name:
	Sign:
	Date:

	Name:
	Sign:
	Date:

	Name:
	Sign:
	Date:

	Name:
	Sign:
	Date:

	Name:
	Sign:
	Date:

	Name:
	Sign:
	Date:


Likelihood





Severity
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